
Subject: Competitive Landscape Review 

Discussion 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to invite you to a discussion regarding our 

competitive landscape review. As we continue to enhance our market position, it is crucial to 

analyze our competitors' strategies and performance. 

The meeting is scheduled for [Date] at [Time] in [Location/Platform]. During our discussion, we 

will cover the following points: 

• Overview of current competitors 

• Market trends and shifts 

• Strengths and weaknesses of key players 

• Identification of opportunities and threats 

• Next steps and action items 

Please confirm your availability for this meeting. If there are specific areas you would like to 

address, feel free to share them ahead of time. 

Thank you, and I look forward to our discussion. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


