Letter of Request for Approval

Date: [Insert Date]

To: [Recipient Name]

[Recipient Title]

[Company/Organization Name]

[Address]

[City, State, Zip Code]

Dear [Recipient Name],

| am writing to formally request your approval for our proposed sustainability initiative, [Insert
Initiative Name]. This initiative aims to [briefly describe the purpose and goals of the initiative,
e.g., reduce waste, promote renewable energy, enhance community engagement].

As we strive to align our operations with our environmental values and corporate responsibility
goals, the implementation of this initiative is crucial. We anticipate numerous benefits, including
[list potential benefits such as cost savings, improved brand image, compliance with regulations,
etc.].

The estimated budget for this initiative is [insert budget], and we expect to achieve measurable
outcomes within [insert timeframe]. We are prepared to provide further details and a

comprehensive action plan at your convenience.

Your support and approval are vital for moving forward. | would appreciate the opportunity to
discuss this initiative further and address any questions you may have.

Thank you for considering our request. | look forward to your favorable response.
Sincerely,

[Your Name]

[Your Title]

[Your Organization]

[Your Contact Information]



