
ERP Module Customization Request 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

 

Dear [Recipient's Name], 

 

I am writing to formally request customization of our ERP module to better match our 

organization's specific needs. After thorough evaluation, we have identified several areas where 

customization could significantly enhance our operations: 

• [Custom Feature 1] 

• [Custom Feature 2] 

• [Custom Feature 3] 

We believe that these modifications will aid in improving efficiency and productivity across our 

teams. We would appreciate the opportunity to discuss this request in detail at your earliest 

convenience. 

 

Thank you for considering our request. We look forward to your positive response. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


