Compliance Guideline Update

Dear Team Members,

We are writing to inform you about the recent updates to our compliance guidelines, which will
take effect on [Effective Date]. It is essential for all team members to familiarize themselves with
these changes to ensure that we maintain our commitment to ethical practices and regulatory
compliance.

The updated guidelines include:

o [Brief description of guideline 1]

o [Brief description of guideline 2]

o [Brief description of guideline 3]
Please take the time to review the complete updated compliance guidelines attached to this
email. We will hold a meeting on [Date] at [Time] to discuss these changes and answer any
questions you might have.

Your cooperation and attention to this matter are greatly appreciated as we continue to uphold
our standards of compliance.

Thank you.
Sincerely,
[Your Name]

[Your Position]
[Company Name]



