
Subject: Proposal for Negotiation Skills 

Improvement Session 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose the organization of a session focused 

on enhancing our negotiation skills. 

As we strive for excellence in our roles, I believe that improving our negotiation techniques can 

significantly benefit our interactions with clients and partners. A dedicated session could cover 

key topics such as: 

• Understanding negotiation tactics 

• Effective communication strategies 

• Conflict resolution techniques 

• Active listening skills 

• Role-playing exercises to practice scenarios 

I recommend scheduling this session for [suggested date] and can help in coordinating with an 

experienced facilitator. 

Thank you for considering this suggestion. I look forward to your thoughts. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


