Request for Negotiation SKkills Enhancement
Training

Date: [Insert Date]

[Recipient's Name]

[Recipient's Title]

[Company/Organization Name]

[Company Address]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request the opportunity to
participate in a Negotiation Skills Enhancement Training program. As our industry continues to
evolve, honing these skills is essential for fostering effective communication and strengthening
our strategic partnerships.

Having identified the necessity for improved negotiation tactics within our team, | believe this
training will equip us with the tools needed to achieve better outcomes in our dealings with

clients and stakeholders.

| would appreciate your support in facilitating this training and look forward to discussing
potential options available to us.

Thank you for considering my request. | am eager to enhance our negotiation capabilities and
contribute to the continued success of our organization.

Sincerely,

[Your Name]
[Your Title]

[Your Department]

[Your Contact Information]



