
Proposal for Negotiation Skills Workshop 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to propose a workshop focused on developing negotiation skills that can benefit 

your team at [Company/Organization Name]. Our workshop aims to equip participants with 

essential techniques and strategies that will enhance their ability to negotiate effectively in 

various situations. 

Workshop Overview 

The proposed workshop will cover: 

• Understanding the negotiation process 

• Identifying negotiation styles 

• Effective communication techniques 

• Conflict resolution strategies 

• Practical role-playing exercises 

Logistics 

Duration: [Insert Duration] 

Location: [Insert Location or Online] 

Date: [Insert Proposed Date] 

Cost: [Insert Cost, if applicable] 

We believe that this workshop will significantly contribute to the professional development of 

your team members, improving their negotiation capabilities in the workplace. 



Thank you for considering this proposal. I would be happy to discuss further details at your 

convenience. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Your Contact Information] 


