Strategic Leadership Workshop Briefing

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Briefing on Upcoming Strategic Leadership Workshop

Dear [Recipient Name],

| am writing to provide you with a briefing regarding the upcoming Strategic Leadership

Workshop scheduled for [Insert Date] at [Insert Location]. This workshop aims to enhance our
team's leadership capabilities and align our strategic goals for the upcoming quarter.

Workshop Objectives:

o Develop strategic thinking skills among participants.
« Foster collaboration and communication within leadership teams.
« Identify and solve current organizational challenges.

Agenda:

Introduction and Overview

Keynote Session: "The Future of Leadership”
Breakout Discussions: Team Strategies
Wrap-up and Action Planning

el NS

Please confirm your attendance by [Insert RSVP Date]. We look forward to your participation
and insights during this pivotal workshop.

Best regards,
[Your Name]
[Your Position]

[Your Contact Information]



