
Letter of Recognition 

Date: [Insert Date] 

To: [Employee's Name] 

From: [Your Name] 

Subject: Recognition for Outstanding Client Support 

Dear [Employee's Name], 

I am writing to formally recognize your exceptional performance in providing superior support 

to our clients. Your dedication and commitment to ensuring their needs are met has not gone 

unnoticed. 

Your ability to communicate effectively and resolve issues expeditiously has greatly enhanced 

our client's experience and reputation. We have received numerous positive feedback from 

clients praising your professionalism and thoroughness. 

Thank you for your hard work and for being a valuable member of our team. Your contributions 

play a vital role in our success, and we are fortunate to have you on board. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


