
Workshop Facilitation Confirmation 

Dear [Facilitator's Name], 

We are pleased to confirm your engagement as a facilitator for our upcoming workshop on 

Creative Innovation Sessions, scheduled for [Date] at [Location]. Your expertise and experience 

in fostering creativity and innovation in group settings are greatly valued. 

Workshop Details 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Location] 

• Participants: [Number of Participants] 

Objectives 

The primary objectives of the workshop are to: 

• Encourage creative thinking among participants. 

• Facilitate brainstorming sessions to generate innovative ideas. 

• Provide tools and techniques for effective collaboration. 

Preparation 

Please prepare the following materials for the session: 

• Presentation slides highlighting key concepts. 

• Interactive activities and exercises. 

• Materials for group work. 

If you have any questions or require additional information, please do not hesitate to reach out to 

us at [Contact Information]. 

We look forward to an engaging and innovative workshop! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


