Invitation to Change Management Discussion
Session

Dear [Recipient's Name],

We are reaching out to invite you to a discussion session regarding the upcoming changes in our
organization. Your input is invaluable as we navigate this transition.

Details of the Session:
o Date: [Date]
e Time: [Time]

e Location: [Location/Virtual Link]

We hope to delve into the objectives of the changes, address any concerns, and collaboratively
develop strategies to ensure a smooth transition.

Please RSVP by [RSVP Deadline] so we can make the necessary arrangements.

Thank you for your attention and your commitment to our organization. We look forward to your
participation.

Best regards,

[Your Name]

[Your Position]
[Company Name]
[Contact Information]



