
Invitation to Strategic Planning Session 

Dear Team, 

We are excited to invite you to our upcoming Strategic Planning Session scheduled for Date at 

Time (Timezone). 

This session is a crucial opportunity for us to align our goals, identify key initiatives, and 

develop actionable strategies for the upcoming year. 

Agenda: 

• Introduction and Objectives 

• Current State Analysis 

• Brainstorming Session 

• Action Plan Development 

• Q&A 

Please confirm your attendance by RSVP Date. 

We look forward to collaborating with everyone to create a successful roadmap for our team! 

Best regards, 

Your Name 

Your Position 

Your Company 

P.S. A video conferencing link will be sent closer to the date. 


