
Invitation to Strategic Planning Session 

Dear [Stakeholder's Name], 

We are pleased to invite you to participate in our upcoming Strategic Planning Session scheduled 

for [Date] at [Time]. The session will be held at [Location/Virtual Platform]. 

This session aims to gather insights and feedback from key stakeholders like you to align our 

project goals and strategies effectively. Your expertise and perspective are crucial as we discuss 

our vision for the future and outline the actionable steps for our project. 

Agenda: 

• Introduction and Overview 

• Review of Current Progress 

• Discussion of Strategic Objectives 

• Action Planning 

• Q&A Session 

Please confirm your attendance by [RSVP Deadline]. If you have any questions or topics you 

would like to discuss, feel free to reach out. 

Thank you, and we look forward to your valuable participation. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Contact Information] 


