
Invitation to Strategic Planning Session 

Dear Executive Team, 

We are pleased to invite you to an upcoming strategic planning session designed to align our 

organizational vision and set the direction for the next fiscal year. 

Date: [Insert Date]  

Time: [Insert Time]  

Location: [Insert Location]  

During this session, we will review our current initiatives, discuss key challenges, and explore 

new opportunities for growth and improvement. Your insights and expertise are vital to shaping 

our future. 

Please confirm your attendance by [Insert RSVP Date]. 

Thank you, and we look forward to your participation. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company] 


