
Proposal for Technical Skills Training 

Program 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Suggestion for Technical Skills Training Program 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose the implementation of a Technical 

Skills Training Program aimed at enhancing our team's capabilities and keeping pace with 

industry advancements. 

The program could cover areas such as: 

• Cloud Computing 

• Data Analysis and Visualization 

• Coding and Programming Languages 

• Cybersecurity Basics 

• Project Management Tools 

These topics will not only improve individual skills but will also contribute to our overall 

productivity and innovation. I believe this initiative would greatly benefit our organization in 

achieving its goals. 

I would be happy to discuss this proposal further and explore potential training providers. 

Thank you for considering this suggestion. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


