
Project Completion Degree Report 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Institution/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I am pleased to inform you that the project titled "[Project Title]" has been successfully 

completed as per the requirements set forth in the degree program. The project commenced on 

[Start Date] and concluded on [Completion Date]. 

During this project, I was able to [briefly describe the objectives and outcomes of the project]. 

This experience has significantly contributed to my understanding of [mention relevant 

skills/knowledge gained]. 

Attached to this letter is the detailed report summarizing the work undertaken, findings, and 

recommendations stemming from the project. 

I would like to express my gratitude for the guidance and support received throughout this 

project. I look forward to your feedback and any further instructions. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Degree Program] 

[Your Contact Information] 


