
Project Results Evaluation Brief 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Evaluation of Project Results - [Project Name] 

Introduction 

Dear [Recipient's Name], 

This letter presents an evaluation of the results achieved through the [Project Name] conducted 

from [Start Date] to [End Date]. 

Project Objectives 

The primary objectives of the project were: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Results Overview 

The following results were achieved: 

• [Result 1: Key findings or metrics] 

• [Result 2: Key findings or metrics] 

• [Result 3: Key findings or metrics] 

Analysis 

The analysis of the results indicates: 

[Brief analysis of the results, including successes and areas for improvement] 

Conclusion 

In conclusion, the [Project Name] has successfully met its objectives, providing valuable insights 

into [subject area]. 



Next Steps 

We recommend the following next steps: 

• [Next Step 1] 

• [Next Step 2] 

Thank you for your attention to this evaluation. Please feel free to reach out for any further 

information. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


