Project Completion Deliverables

Date: [Insert Date]
To,

[Client's Name]
[Client's Address]

[City, State, Zip Code]

Dear [Client's Name],

We are pleased to inform you that the [Project Name] has been successfully completed as per the
agreed timeline and specifications. We appreciate your cooperation and trust in our team
throughout this process.

Enclosed with this letter, you will find the following deliverables:

e [Deliverable 1]
o [Deliverable 2]
e [Deliverable 3]
« [Additional Deliverables]

As part of our commitment to ensuring a smooth transition, we have also prepared the following
documentation:

e [Documentation 1]

e [Documentation 2]

e [User Manuals/Guides]

e [Support Information]

Please review the enclosed deliverables and documentation at your earliest convenience. We
would be glad to schedule a meeting should you have any questions or require further
clarifications.

Thank you once again for your collaboration. We look forward to your feedback and hope to
work together on future projects.

Sincerely,



[Your Name]
[Your Position]
[Your Company Name]

[Your Contact Information]



