Final Deliverable Overview

Date: [Insert Date]

To: [Client's Name]

From: [Your Name]

Subject: Overview of Final Deliverables for Discussion

Dear [Client's Name],

We are pleased to provide you with an overview of the final deliverables associated with our

project. This overview is designed to facilitate our upcoming discussion and ensure we are
aligned on all aspects of the work completed.

Project Overview

[Brief description of the project objectives and goals]

Final Deliverables

o Deliverable 1: [Description of Deliverable 1]
o Deliverable 2: [Description of Deliverable 2]
o Deliverable 3: [Description of Deliverable 3]

Next Steps
[Description of the next steps to be taken following the discussion]

We look forward to our meeting on [insert date of meeting] to discuss these deliverables in
detail. Please feel free to reach out to us if you have any questions beforehand.

Thank you for your continued collaboration.
Best Regards,
[Your Name]

[Your Position]
[Your Company]



