
Client Deliverables Confirmation 

Date: [Insert Date] 

Dear [Client's Name], 

We are pleased to confirm the deliverables for this phase of our project: 

• [Deliverable 1] 

• [Deliverable 2] 

• [Deliverable 3] 

These deliverables are scheduled for completion by [Insert Completion Date]. 

Next Steps 

To ensure we stay on track, the following actions will take place: 

1. [Next Step 1] 

2. [Next Step 2] 

3. [Next Step 3] 

If you have any questions or require further information, please do not hesitate to reach out. 

Thank you for your continued partnership. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


