Shared Resource Request for Project
Execution

Date: [Insert Date]

From: [Your Name]
[Your Position]

[Your Company]
[Your Email]

[Your Phone Number]

To: [Recipient's Name]
[Recipient's Position]
[Recipient's Company]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request access to shared resources
necessary for the successful execution of [Project Name]. As we progress with our project, we
recognize the need for additional resources to meet our timelines and project objectives
effectively.

We would like to request access to the following resources:
e [Resource 1]
e [Resource 2]
e [Resource 3]
We believe that having access to these resources will significantly enhance our project outcomes
and ensure timely delivery. Please let us know if this request can be accommodated or if we need
to discuss this further.
Thank you for considering our request. | look forward to your prompt response.
Sincerely,
[Your Name]

[Your Position]
[Your Company]



