
Joint Effort Request for Departmental 

Initiatives 

To: [Recipient's Name] 

From: [Your Name] 

Date: [Current Date] 

Subject: Request for Joint Effort on Departmental Initiatives 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaborative effort between our 

departments in order to enhance our current initiatives and drive better results. 

As we know, the challenges we face in [mention specific area or project] require a concerted 

approach. By working together, we can leverage our unique strengths and resources to achieve 

our goals more effectively. 

I would like to suggest a meeting to discuss this proposal further. Please let me know your 

availability for a discussion within the next week. 

Thank you for considering this joint effort. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Department] 

[Your Contact Information] 


