
Letter of Collaboration Proposal 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

Dear [Recipient Name], 

We are excited to propose a collaboration between our project teams on [Brief Description of 

Project]. Our goal is to [State Objective of the Project]. We believe that combining our resources 

and expertise will significantly enhance the outcomes of this initiative. 

Our team consists of [Briefly Describe Your Team's Strengths and Expertise]. We have 

successfully completed projects such as [Mention Any Relevant Past Projects], which uniquely 

positions us to contribute to this endeavor. 

We envision that this collaboration will involve [Outline Proposed Contributions and Roles]. 

Specifically, we propose to [Detail Specific Actions and Responsibilities]. 

We would love the opportunity to discuss this proposal further and explore how we can work 

together efficiently. Please let us know a convenient time for you to meet or if you prefer to 

discuss this over a call. 

Thank you for considering this collaboration. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


