
Project Proposal for Partnership 

Opportunity 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out to propose a partnership opportunity 

between [Your Organization] and [Recipient Organization]. Our organizations share a 

commitment to [briefly describe shared goals or missions], and I believe that by collaborating, 

we can achieve significant outcomes. 

We propose to initiate a project titled "[Project Title]," which aims to [brief description of the 

project's purpose and objectives]. Our preliminary research indicates that this project could 

[mention potential impact or benefits]. 



We would love the opportunity to discuss this project further and explore how our partnership 

can create synergies that benefit both organizations and our community. I am available for a 

meeting at your earliest convenience, and I look forward to the possibility of working together. 

Thank you for considering this partnership proposal. Please let me know a suitable time for us to 

connect. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


