
Project Proposal for Grant Application 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to submit our project proposal titled "[Project Title]" for your consideration as a 

grant opportunity through [Grant Program Name]. Our organization, [Your Organization Name], 

is dedicated to [briefly describe your organization's mission]. 

The purpose of the proposed project is to [briefly explain project goals and objectives]. We 

believe that this project aligns well with the goals of [insert funding organization], as it aims to 

[explain how it meets their objectives]. 

We are seeking a grant of [amount] to cover the costs associated with [briefly outline major 

expenses]. 

Enclosed with this letter are detailed proposal documents, including a project timeline, budget 

breakdown, and our organization's credentials. We hope to have the opportunity to discuss this 

proposal further and explore possible collaboration. 



Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


