Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request a meeting to discuss some
concerns regarding the service delivery contract between our organizations, specifically
pertaining to a breach that has been observed.

We value our partnership and believe that an open discussion can help us resolve these issues
amicably. | would appreciate the opportunity to meet at your earliest convenience to address our
concerns and explore possible solutions.

Please let me know your available times, and | will do my best to accommodate.

Thank you for your attention to this matter. | look forward to your swift response.

Best regards,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



