Final Warning Regarding Unresolved Service Delivery
Contract Breach

Date: [Insert Date]
To,

[Recipient's Name]
[Recipient's Position]
[Company Name]
[Company Address]

Dear [Recipient's Name],
Subject: Final Warning Regarding Breach of Service Delivery Contract

| hope this letter finds you well. I am writing to formally address an ongoing issue regarding the
service delivery contract dated [Insert Contract Date] between [Your Company Name] and
[Recipient's Company Name]. Despite our previous communications and attempts to resolve the
breaches outlined in our last correspondence on [Insert Previous Letter Date], we have yet to see
the necessary improvements.

The specific breaches include, but are not limited to:

e [Breach 1: Description]
« [Breach 2: Description]
e [Breach 3: Description]

These breaches have caused significant disruption to our operations and have jeopardized our
ability to meet client expectations. As per the terms of our contract, we expect immediate
rectification of the issues mentioned above.

Please consider this letter as a final warning. We request that all necessary actions be taken to
resolve these matters by [Insert Final Deadline Date]. Failure to comply may result in further
action including termination of our service delivery contract.

We appreciate your immediate attention to this urgent matter and look forward to your prompt
response.

Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Your Contact Information]



