Compliance Audit Report Request

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Address Line 1]

[Address Line 2]

Dear [Recipient's Name],

We are conducting a compliance audit focused on risk management analysis within
[Company/Organization Name] and would like to request your assistance in providing the
necessary documentation and information to complete this process.

Specifically, we request the following:

e Risk management policies and procedures

e Recent risk assessment reports

« Incident reports and response strategies

e Training and awareness materials related to risk management

Please provide the requested information by [Insert Due Date] to facilitate a thorough review. If
you have any questions or require further clarification regarding this request, feel free to contact
me at [Your Phone Number] or [Your Email Address].

Thank you for your attention to this matter. \We appreciate your cooperation and support.

Sincerely,

[Your Name]

[Your Title]

[Your Company/Organization Name]
[Your Contact Information]



