
GDPR Compliance Notification 

Date: [Insert Date] 

Dear [Client's Name], 

We are committed to protecting your personal data and your privacy. In line with the General 

Data Protection Regulation (GDPR) that has come into effect, we would like to inform you about 

how we collect, use, and protect your personal information. 

Data We Collect 

We may collect the following types of information: 

• Name 

• Email Address 

• Phone Number 

• Address 

Purpose of Data Collection 

Your data is collected for the following purposes: 

• To provide our services 

• To communicate with you 

• To comply with legal obligations 

Your Rights 

Under the GDPR, you have the following rights: 

• The right to access your personal data 

• The right to rectify inaccurate data 

• The right to erasure (right to be forgotten) 

• The right to restrict processing 

• The right to data portability 

• The right to object 

If you have any questions or requests regarding your personal data, please contact us at [Insert 

Contact Information]. 

Thank you for your trust and cooperation. 

Sincerely, 



[Your Company Name] 

[Your Contact Information] 


