Dear Board of Directors,

We hope this message finds you well. We are writing to inform you of recent changes to our
organization's policies that will take effect on [Effective Date]. These changes have been made to
enhance our operational efficiency and align with our strategic objectives.

Summary of Policy Changes:

o Policy Name 1: Brief description of the change.
o Policy Name 2: Brief description of the change.
o Policy Name 3: Brief description of the change.

We believe these modifications will contribute positively to our governance and overall
performance. Please review the attached documents for detailed information on each policy
change.

We appreciate your ongoing support and look forward to discussing these changes at our
upcoming board meeting.

Best regards,

[Your Name]

[Your Title]

[Your Organization]
[Contact Information]



