
Commercial Contract Agreement 

Date: [Insert Date] 

From: [Your Name]  

[Your Address]  

[Your City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

To: [Recipient's Name]  

[Recipient's Address]  

[Recipient's City, State, Zip Code] 

Subject: Commercial Contract for Legal Evaluation 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to present the attached commercial contract for 

your legal evaluation. This contract outlines the terms and conditions for our upcoming business 

engagement, aimed at [briefly describe the purpose of the contract]. 

Key terms include: 

• Parties involved: [Your Company] and [Recipient's Company] 

• Scope of work: [Brief description of the scope] 

• Compensation: [Payment terms] 

• Duration: [Contract duration] 

• Confidentiality: [Confidentiality terms] 

Please review the attached document at your earliest convenience. I would appreciate any 

feedback or suggestions you may have to ensure that the agreement is mutually beneficial and 

compliant with applicable laws. 

Thank you for your attention to this matter. I look forward to your insights and hopefully moving 

forward once the evaluation is complete. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Company Address]  

[Your Company Phone Number]  

[Your Company Email] 


