
[Your Company Letterhead] 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company Name] 

[Recipient Company Address] 

Subject: Acknowledgment of Corporate Liability 

Dear [Recipient Name], 

We are writing to formally acknowledge our corporate liability regarding [describe the issue or 

situation briefly]. We understand the implications of this liability and are committed to 

addressing it in a timely and effective manner. 

We appreciate your understanding and are currently taking the necessary steps to resolve this 

matter. Please feel free to reach out if you have any questions or require further information. 

Thank you for your attention to this matter. We value your partnership and are committed to 

ensuring a satisfactory resolution. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[Your Contact Information] 


