Legal Obligation Inquiry Request

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, ZIP Code]
[Your Email Address]

[Your Phone Number]

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

I am writing to formally inquire about the legal obligations pertaining to [specific issue or
matter]. It has come to my attention that [explain the context or situation briefly].

Specifically, 1 would like to request clarification on the following points:

1. [First point of inquiry]

2. [Second point of inquiry]

3. [Third point of inquiry]
Your assistance in providing the necessary information regarding these obligations would be
greatly appreciated. Please let me know if there are any forms or additional documentation that |
need to submit to facilitate this inquiry.

Thank you for your attention to this matter. | look forward to your prompt response.



Sincerely,

[Your Name]



