[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Company/Organization Name]

[Recipient's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to request clarification regarding legal compliance matters pertaining to [specific
issue or topic]. As an entity dedicated to adhering to all applicable laws and regulations, it is

crucial for us to ensure that our understanding of the requirements is accurate.

Specifically, I would appreciate your guidance on the following points:

e [Point 1]
e [Point 2]
e [Point 3]

We aim to maintain compliance with all legal obligations, and your assistance would be
invaluable in this regard. If necessary, | am happy to provide any additional information to
support this request.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]

[Your Job Title]

[Your Company/Organization]



