
Statutory Compliance Notification 

Date: [Insert Date] 

To: [Employee Name] 

Department: [Employee Department] 

Subject: Notification of Statutory Compliance Requirements 

Dear [Employee Name], 

We are reaching out to inform you about important statutory compliance requirements that 

pertain to your role and employment with [Company Name]. As part of our commitment to 

maintaining legal and ethical standards, it is crucial that all employees understand and comply 

with the following regulations: 

• [Compliance Requirement 1] 

• [Compliance Requirement 2] 

• [Compliance Requirement 3] 

Please review the attached documents for detailed information regarding these requirements. 

Should you have any questions or require further clarification, do not hesitate to reach out to 

[Contact Person/Department]. 

We appreciate your attention to this matter and your commitment to ensuring compliance within 

our organization. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Company Contact Information] 


