Letter of Suggestion for Contract Term
Modifications

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]
[Recipient Title]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear [Recipient Name],

| hope this message finds you well. | am writing to propose some modifications to our current
contract dated [Insert Contract Date], which | believe would benefit both parties and enhance our
ongoing collaboration.

The specific modifications | suggest are as follows:
o Modification 1: [Detail the modification]
« Modification 2: [Detail the modification]
o Modification 3: [Detail the modification]

| believe these changes will provide [explain benefits of the modifications]. | would appreciate
the opportunity to discuss this further and explore how we can implement these suggestions
effectively.

Thank you for considering my suggestions. | look forward to your response.

Sincerely,
[Your Name]



