
Final Demand Letter 

Date: [Insert Date] 

To: [Debtor's Name] 

[Debtor's Address] 

[City, State, Zip Code] 

Dear [Debtor's Name], 

Subject: Final Demand for Payment 

I hope this letter finds you well. I am writing to formally demand the payment of the outstanding 

balance on your account with us, which totals [Insert Amount Due]. Despite previous 

communications and reminders sent on [Insert Dates of Previous Communications], we have yet 

to receive payment. 

Please be advised that if we do not receive the full payment by [Insert Deadline Date], we will 

have no choice but to escalate this matter by engaging legal counsel to pursue the outstanding 

amount owed. This could result in additional costs to you and may significantly affect your credit 

report. 

I strongly urge you to take this matter seriously and address the overdue payment promptly to 

avoid any legal action. You can make your payment via [Insert Payment Methods]. 

Thank you for your immediate attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


