
Request for Confidentiality Compliance 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company/Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request compliance with confidentiality agreements pertaining to 

[specific information or project]. As we are progressing with [briefly explain the context], it is 

essential that all parties adhere to the confidentiality terms outlined in our agreement. 

Maintaining the confidentiality of [describe the information or data] is crucial to the success of 

our collaboration. I kindly ask for your prompt cooperation in ensuring that all relevant protocols 

are followed. 

Thank you for your attention to this matter. Please feel free to reach out if you have any 

questions or require further clarification. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company/Organization] 


