Company Takeover Notification

Date: [Insert Date]

[Your Company Name]

[Your Company Address]

[City, State, Zip Code]

[Recipient Name]

[Recipient Title]

[Recipient Company Name]

[Recipient Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

We are writing to inform you that as of [Effective Date], ['Your Company Name] has officially
acquired [Acquired Company Name]. This decision reflects our commitment to enhancing our
business operations and expanding our service offerings.

We believe that this acquisition will bring significant benefits to our clients, stakeholders, and

employees. [Briefly mention potential benefits or changes, such as new services, combined

teams, etc.].

Please feel free to reach out to us with any questions or concerns regarding this transition. We
value your continued support and look forward to a successful partnership in the future.

Thank you for your understanding and cooperation.
Sincerely,

[Your Name]

[Your Title]

[Your Company Name]

[Your Contact Information]



