Business Restructuring Announcement

Dear Department Heads,

We hope this message finds you well. We are writing to inform you of significant changes that
will be taking place within our organization as part of our strategic restructuring efforts aimed at
enhancing efficiency and enabling future growth.

Effective [insert date], the following changes will be implemented:

e [Description of the first change]
o [Description of the second change]
o [Description of any additional changes]

We believe that these changes are necessary to adapt to the evolving market demands and
improve our operational effectiveness. Your leadership will be crucial during this transition
period.

We encourage you to communicate openly with your teams about this restructuring and to
provide them with the support they need to adapt to these changes.

Thank you for your understanding and continued commitment to our success.

Sincerely,

[Your Name]
[Your Position]
[Company Name]



