
Confidentiality Breach Warning 

Date: [Insert Date] 

To: [Regulatory Authority Name] 

Address: [Regulatory Authority Address] 

Dear [Regulatory Authority Contact], 

We are writing to formally notify you of a potential breach of confidentiality that has occurred 

within our organization, [Your Organization Name]. This incident involves the unauthorized 

access and dissemination of sensitive information pertaining to [describe nature of information, 

e.g., customer data, proprietary information, etc.]. 

Details of the breach are as follows: 

• Date of Incident: [Insert Date] 

• Type of Data Involved: [Insert Data Types] 

• Individuals Affected: [Insert Number of Individuals] 

• Actions Taken: [Describe actions such as investigation, containment, etc.] 

We are committed to maintaining the highest standards of data protection and confidentiality and 

are currently undertaking measures to reinforce our security protocols. We will continue to 

investigate this matter thoroughly and work towards preventing any future occurrences. 

Please feel free to contact us at [Insert Contact Information] should you require any further 

details or assistance regarding this matter. 

Thank you for your attention to this important issue. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Your Contact Information] 


