
Letter of Suggestion for Collaborative Settlement 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company/Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaborative approach to settle 

[brief description of the issue or dispute]. It is my belief that by working together, we can reach 

an outcome that is beneficial for both parties. 

To this end, I suggest we arrange a meeting to discuss possible solutions. I am confident that 

through open communication and cooperation, we can address our concerns effectively. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 


