
Request for Introductory Legal Assistance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Organization/Company] 

[Recipient's Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am seeking introductory legal 

assistance regarding intellectual property matters. 

As a [brief description of your business or project], I believe that a solid understanding of 

intellectual property rights is crucial to the success of my venture. Specifically, I am looking for 

guidance on [mention specific issues such as trademarks, patents, copyrights, etc.]. 

I would appreciate the opportunity to discuss my situation further and explore how your 

expertise could assist me in navigating these legal challenges. Please let me know a convenient 

time for you to meet or have a call. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 


