[Your Name]

[Your Address] [City, State, Zip Code]

[Email Address] [Phone Number]

[Date]

[Recipient's Name]

[Recipient's Title] [Recipient's Organization] [Address] [City, State, Zip Code]

Dear [Recipient's Name],

| am writing to formally seek your foundational legal advice regarding the formation of my
business, [Business Name]. As | am in the initial stages of business planning, | recognize the
importance of establishing a solid legal framework to ensure compliance and protect my
interests.

Specifically, 1 would appreciate guidance on the following matters:

The most suitable business structure for my needs (LLC, Corporation, etc.)

Initial compliance requirements at the local, state, and federal levels

Any necessary permits or licenses for operation
Protection of intellectual property

Your expertise in these areas would be invaluable to me as I navigate this complex process. | am
eager to ensure that | establish a strong foundation for my business and adhere to all legal
requirements from the onset.

Thank you for considering my appeal. | look forward to the possibility of discussing my situation
in further detail and appreciate any guidance you can offer.

Sincerely,
[Your Signature (if sending a hard copy)]

[Your Name]



