
Official Notice of Service Suspension 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We regret to inform you that due to [reason for suspension], your service will be temporarily 

suspended effective from [start date] until [end date]. During this period, all associated services 

will not be accessible. 

We understand that this may cause inconvenience, and we are committed to resolving the issues 

promptly. Our team is working diligently to restore services and we will keep you updated on the 

progress. 

If you have any questions or require further assistance, please contact us at [contact information]. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Contact Information] 


