
Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email Address]  

[Your Phone Number] 

[Recipient's Name]  

[Law Firm's Name]  

[Law Firm's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request a legal consultation regarding [specific legal issue or topic]. I believe 

your expertise in this matter would be invaluable, and I would like to discuss my situation 

further. 

Would it be possible to schedule a meeting or phone call at your earliest convenience? I am 

available on [insert availability], but I am willing to adjust my schedule to accommodate yours. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


