
[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company/Organization Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I am writing to request a legal assessment regarding [specific issue or concern]. As [briefly 

explain your position or involvement], I believe it is crucial to have a clear understanding of the 

legal implications surrounding this matter. 

Specifically, I would appreciate your insights on the following points: 

• [Point 1] 

• [Point 2] 

• [Point 3] 

Please let me know if you require any additional information or documentation to facilitate this 

assessment. I look forward to your prompt response so that we may proceed accordingly. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title/Position, if applicable] 


