Official Announcement of Shareholder
Meeting

Date: [Insert Date]
To: All Shareholders
Dear Shareholder,

We are pleased to announce that the Annual General Meeting (AGM) of [Company Name] will
be held on [Insert Date] at [Insert Time]. The meeting will take place at [Insert Venue/Location].

The agenda for the meeting will include:
Review of the financial statements for the year ended [Insert Date]
Election of Board Members

Discussion on future business strategies
Any other business

We encourage all shareholders to attend and participate in the discussions. Your voice matters in
shaping the future of [Company Name].

For further details, please contact [Contact Information].

Thank you for your continued support.

Sincerely,

[Your Name]

[Your Title]
[Company Name]



