Letter of Appeal for Transparency in
Document Release

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Title]
[Organization's Name]
[Organization's Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally request transparency in the release of documents related to [specify the
subject or context]. As an interested party, | believe that access to this information is vital for
[explain the importance of the documents, e.g., public interest, accountability, etc.].

On [insert previous request date or context if applicable], I submitted a request for the release of
the documents, however, | have not received a satisfactory response. The delay in availability
raises concerns regarding [explain any specific concerns such as accountability, transparency,
etc.].

Therefore, | kindly urge your office to expedite the process of document release while ensuring
full transparency. | believe this aligns with [mention any relevant laws or organizational policies
promoting transparency].

Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,
[Your Name]



