Warning of Upcoming Legal Proceedings

Date: [Insert Date]

To: [Recipient Name]

Address: [Recipient Address]

Dear [Recipient Name],

This letter serves as a formal notification regarding the anticipated legal proceedings concerning
[brief description of the issue]. It has come to our attention that [specific details related to the
matter].

We strongly advise you to seek legal counsel and address this matter promptly to avoid potential
escalation. Should you fail to respond or resolve this issue by [insert deadline], we may be
compelled to take further legal action.

We hope to resolve this matter amicably and look forward to your prompt response.

Sincerely,

[Your Name]

[Your Title]

[Your Company/Organization]
[Contact Information]



